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FRIDAY SATURDAY SUNDAY

TOP PRIORITIES

REFLECTION/ NOTES

MONDAY TUESDAY WEDNESDAY THURSDAY

MONTHLY GOALS CURRICULUM FOCUS

JANUARY

TOP PRIORITIES

PERSONAL TO DO

IMPORTANT DATES

REFLECTION/ NOTES

UPCOMMING ASSESSMENTS

PROFESSIONAL DEVELOPMENT

PARENT COMMUNICTION
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MEAL SHIFTED TO TOMORROW

SCHEDULE

DAY, DATE MONTH
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SUNDAY

WEEKLY HABITS M      T      W      T       F       S       S
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SEMESTER OVERVIEW

MONDAYTIME WEDNESDAYTUESDAY FRIDAYTHURSDAY SUNDAYSATURDAY
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TIME MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY

NOTES AND IDEAS NOTES AND IDEAS
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SCHOOL CONTACTS

ADDRESS:

EMAIL:

NAME:

MOBILE:

NAME:

MOBILE:

ADDRESS:

EMAIL:

NAME:

MOBILE:

NAME:

MOBILE:

ADDRESS:

EMAIL:

NAME:

MOBILE:

NAME:

MOBILE:

SCHOOL PASSWORDS

USERNAME:

NOTES:

NAME:

PASWORD:

ADDRESS:

EMAIL:

USERNAME:

NOTES:

NAME:

PASWORD:

USERNAME:

NOTES:

NAME:

PASWORD:

USERNAME:

NOTES:

NAME:

PASWORD:

USERNAME:

NOTES:

NAME:

PASWORD:

USERNAME:

NOTES:

NAME:

PASWORD:



JA
N

FEB
M
A
R

A
PR

M
A
Y

JU
N

JU
L

A
U
G

SEP
O
C
T

N
O
V

D
EC

2023 2024 INDEX

SUBSTITUTE CONTACTS AND LOG

STUDENT NAME CONTACT INFO NOTES

Substitute INFO

GOALS SUBJECT NAME

GRADING PLAN NOTES

TASKS

WHAT WE HAVE BEEN WORKING ON?

TOPICS TO COVER
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OBSERVATION NOTES 

DAYS OBJSERVED ON: NOTES

LESSON OBJECTIVES

LESSON PLANS

NOTES

SAFETY PROCEDURES

SEVERE WEATHER

LOCKDOWN

FIRE SAFETY
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PROFESSIONAL STANDARDSPROFESSIONAL DEVELOPMENT

DATE AND TIME:

LOCATION:

NOTES

DATE AND TIME:

LOCATION:

NOTES

TOPIC:

TOPIC:

CODE DESCRIPTION EXAMPLE EVALUATION
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UNIT/TOPIC:

COURSE PLAN

LESSON OUTCOME

DATE:

KEY LEARNING AREA OUTCOMES

LESSON  STRUCTURE

TIME INTRODUCTION (SET) TEACHING APPROACHES

TIME MAIN CONTENT TEACHING APPROACHES

TIME MAIN CONTENT TEACHING APPROACHES
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CLASS:

DAILY LESSON PLAN

MATERIALS

HOMEWORK

LESSON OBJECTIVES

HOMEWORK PLAN

DATE:

INSTRUCTIONS

CLASS:

MATERIALS

HOMEWORK

HOME WORK OBJECTIVES

DATE:

INSTRUCTIONS
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GRADE:

weekly lesson plan

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUBJECT SUBJECT SUBJECT SUBJECT SUBJECT SUBJECT SUBJECT

NOTES AND IDEAS NOTES AND IDEAS

WEEK OF:
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CLASS:

UNIT/LESSON REFLECTION

WHAT WENT WELL?

WERE THE LEARNING OUTCOMES MET?

LESSON

DATE:

FOCUS FOR THE  FUTURE:

DISCIPLINE

WHAT DID NOT GO WELL?

CLASS:

WHAT WENT WELL?

WERE THE LEARNING OUTCOMES MET?

LESSON

DATE:

FOCUS FOR THE  FUTURE:

DISCIPLINE

WHAT DID NOT GO WELL?
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FIELD TRIPS

DATE:

PURPOSE:

NOTES

DATE:

PURPOSE:

NOTES

LOCATION:

LOCATION:

STUDENT NAME PERMISSION SLIP PAYMENT CONTACT NO.

FIELD TRIPS CHECKLIST
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CLASS ROOM RESOURCES

UNIT/LESSON RESOURCE TYPE BUDGET SHOP /WEBSITE

CLASS ROOM EXPENSES

DATE TO BUY BUDGET SHOP/WEBSITE
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DATE/TIME ACTIVITY

EXTRACURRICULARS VOLUNTEERS AND EVENTS

VOLUNTEERS CONTACT NO.

EVENT:

NOTES

VOLUNTEERS CONTACT NO.

EVENT:

NOTES
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MY STUDENTS/ STUDENT INFO

NAME FATHER'S NAME MOTHER'S NAME CONTACT NO.

STUDENT BIRTHDAYS

ADDRESS JANUARY FEBRUARY MARCH APRIL

MAY JUNE JULY AUGUST

SEPTEMBER OCTOBER NOVEMBER DECEMBER
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ATTENDANCE MONTHLY MONTH:
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PARENTS CONTACT INFO

NAME PARENT CONTACT INFO.

COMMUNICATION LOG

ADDRESS DATE NAME NOTES
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NOTABLE STUDENTS BEHAVIOUR LOG

DATE NAME BEHAVIOUR NOTES
BEHAVIOUR

NOTES
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CONFERENCE SCHEDULE

DATE TIME STUDENT NAME

CONFERENCE NOTES

PARENT/GUARDIAN

STUDENT'S NAME:

CLASSROOM BEHAVIOUR

PARENTS QUESTIONS

STUDENT'S STRENGTHS

DATE:

CONCERNS TO ADDRESS

CONCERNS

WORK HABITS

PARENT'S  NAME:
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NAME USERNAME PASSWORD

CLASS PASSWORDS SEATING CHART
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NAME GOALS ACTION STEPS

SMALL GROUPS STUDENT'S GOALS AND PROGRESS
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NAME DETAIL

STUDENTS WITH SPECIAL NEEDS IEP

NAME BEHAVIOURS NO. OF EVETS
LENGTH OF

OBSERVATIONS


